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This document is to serve as a guide for provider agencies to subscribe to The Beacon 
Center’s Listserv mailing list.  In order to receive general information emails from The 
Beacon Center, you MUST subscribe to this listserv.  You may still continue to receive 
individual emails for agency-specific communications. 
 
To subscribe as a member of The Beacon Center’s listserv (email list), go to The Beacon Center’s website 
(www.thebeaconcenter.net) and go to For Providers, Listserv, then click on Subscribe to Provider Listserv.  
(There is also a link for this Listserv Manual.)  You will be taken to a screen like this: 

 

 
 
Enter the email address where you want to receive email from The Beacon Center, your name (first and 
last) preferably with your company name (like Any User ABC Agency), enter a password, then click on the 
Subscribe button on the right.  Please note that The Beacon Center has no access to your password if you 
forget it, so please make note of it.  
 
Once you click on the Subscribe button, you will see this message: 

 

TTHHEE  BBEEAACCOONN  CCEENNTTEERR  LLIISSTTSSEERRVV  ((EEMMAAIILL))  LLIISSTT

 

http://www.thebeaconcenter.net/
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When you click on “Ok”, you will see a screen with various listservs to subscribe to.  Just close/exit the 
browser window and wait until you receive an email notification (to the email account you entered above) 
that you have been approved for The Beacon Center’s listserv.  You cannot subscribe to any of the other 
lists without approval from that listserv’s administrator (The Beacon Center has no input on any other 
listservs.) 
 
You will receive an email in your email account that you entered above when you first try to subscribe.  The 
email will be as follows: 

 

 
 
Once an administrator approves you as a member, you will receive another email, that looks like this: 

 

 
 
Once you receive this email (above), you are now a member of The Beacon Center’s listserv. 
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You will also receive another email that looks like this: 

 

 
 
Note that this email contains a link and instructions on how to unsubscribe from the listserv, as well as a 
link and instructions to reset your password, if needed. 


